Online Leave & Tour Management System

Leave & Tour Management System Ver 1.0

Home Welcome Dr. Sanjay Singh-Principal

= Employee Comner Sl Create/View My Application My Joining Report Pending to Apply
Personal Information Apply for Leave Application Click Here (1)
Alert Enable/Disable Apply for Tour Application Chick Here (1)
Sanctioning Configuration TA Bill Preparation Click Here
20T AR A0 L5 LRI | | Update Non Biometric Attendance Click Here
Set Shift Upload Excel Sheet Attendance Click Here

= My Attendance Apply for Cancellation - Leave, Tour Click Here
Update Non Biometric Attend

Upload Excel Sheet Attendandiilly c.ve Balance Details Application in Quene for Recommendation/Sanction

FRAS Attendance Balance As No. of Leave Application Click Here (0)
= My Leave Ledger on In Process

No. of Joining Report Pending (Leave) Click Here (0)
No. of Touwr Report Pending {Tour) Click Here (3)

No. of Tour Application Click Here (0}

Leave Ledger Sarmes Ereetiac: toar Ne. of Joining Report Pending (Leave) Click Here (0)

& Leave/Tour Application 00/00,2021 No. of Joining Report Pending (Tour) Click Here (0}
e Track Your Application RH 09/09/2021 20 00 Verify Attendace ( Non-Biometric) Click Here ()

e Circular CL 11/10/2021 10.5 3.0
EL (09/10/2021 180.0) 0.0

= Reports

& Password Change

Leave Application About Leave & Tour Management System

Leave & Tour Management System is cloud based web application and used to

control and monitor the various activity involved in the employee leave, tour,
biometric attendance, non biometric attendance, short leave, upload field employee
attendance through excel, online application Recommendation/ not recommendation/
Sanctioned/not Sanctioned/ Revert back to employee etc. All the data will be stored
online at centralized database server. The software is designed in state of art

technology with responsive interface.

Features

» Web Based Solution to manage Leave & Tour Application starting from

Submission to Approval.

A\

Provide single platform to evaluate attendance of all category of employee —
Regular, Contractual, Deputation, Apprenticeship etc.
Customized Holiday Calendar.

T Recommendedby . Recommendsd
OK Recommneded

Integrated with Biometric Machine to import/capture attendance data.
Leave Ledger Management

Automatically Management of EL, HPL, CL, RH Accrual to Leave Ledger.
Track of Leave/Tour Application

TA Bill Preparation

Attendance Management

ST Sanctioned by Apprened
Samctioned, Mest me ater lesve

Track the Leave Application Circular Management
Secret Barcode Generation by admin used as Employee Signature.
SMS/Mobile Notification Alert Integration

eMail Notification Alert Integration

TRACK YOUR LEAVE APPLI(
P LR

Flexible User Management
Full Administrator control
Various Kind of MIS reports & Online dashboards
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Tour Application

‘el s Tour Sanction Form

T AR  Teurig Ollial

The objective of integrated web based application software is as follows;
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Instant data information/report generation on a single click

Accuracy and fast approach either while sending or receipt of data.
Transparency of the Organization set-up and its processes.

Provision of retrieval of data of previous years.

Manual & paper works can be minimized.

Circulars, Notifications, Leave application, Salary slip etc. can be stored safely
unlike previous system of storing them physically on paper.

Ease of use — The System is very user friendly and with the right amount of
training, it is easy for the users to use the system.

Data management, Compilation, Correctness, accuracy and timely report
generation helps to provide greater control over the units and accordingly act or
take management decisions for better prospects and performances of business.
Easy enterprise wide information sharing — Once the information is entered into
the single database, everyone in the organization has access to the information
and sees the same computer screen.

This software can be Add on with HRMS, Payroll and ACR for effective

operation in future.

The solution has been developed around the Microsoft .Net and SQL Server

platform, on the Windows Server operating system -- as a database server -- and the

applications residing on the application server. The clients shall be able to access

and operate the application through the browser such as Internet Explorer.

The application software is based on contemporary platform; requires minimal

software on the client desktop; provides a central depository of the application

software for ease in maintenance and change implementation; and a robust database
at the back-end.

System Specification

>
>
>

The Front end of the application is developed in ASP.NET.
The back end is in MS SQL Server database.
Hardware requirement

e Application Server

e Database Server

e Application nodes

Note: A pre-implementation study is a pre-requisite for such projects, to identify the

system requirements and user requirements. The customization can be done as per

the user requirements.
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Web based Leave & Tour Management System Architecture

Web Server

Database Server

Firewall
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Biometric Attendance System




Online Leave & Tour Management System
Administrator Login Dashboard

ave & Tour Management System Ver 1.0
Mr. Mahendra Singh-Admimstrative Officer Help

Logout(PER)

o Employee Data Management
1 Addition/Updation of Employee Attendance Processing for Month Due for Jan 2021
= Leave & Tour Application Managem| EL Accrual Posting to Ledger Due for Jul 2021
Sanctioning Authority Config HPL Accrual Posting to Ledger Due for Jan 2021
Sanctioned Leave Application CL RH Accruoal Posting to Ledger Due for Jan 2021
List of Late Coming Employes Click to View

Sanctioned Tour Application
Revert Back Leave Application

Revert Back Tour Apphcatmn Configiration of Recommending Officer, Sanctioning Officer

Track Leave Apphca'tloﬂ ek t!]e. P ‘ Finance Division ~ ‘ Select the Location ‘AH ~ ‘
5 = Area/Division/Section
Track Tour Apphication —
Select Employee Type ‘ Regular v ‘ Select Application ‘AH 5 ‘
B Attendance Management Select the
Select the Employee 746-Mr. Balu Ram Sain v | ) Check for All S ‘AH v
i Division/Deptt
® Leave Ledger Management ‘ ‘
Select Authority ‘ Recommending Officer ~ ‘ Select Officer in Role ‘NA v ‘

= Circular Management P

& Retirement/Superanuation Updation

Leave Recommend  Leave Approval  Tour Recommed  Tour Approval

Name Designation Dept. Name Location s hirea i B
. Section Officer | . o _ ; IDr. Poonam Chand Dr. Poonam Chand
Mr. Balu Ram Saini ) Finance Division CEERI Pilani -NA- it -NA- Db
. McBhavanda  Fimance & Accounts| = z IDr Poonam Chand Dr. Poonam Chand
g5yl SR Finance Division |CEERIPilan  -NA- Seh NA- S
1176 |MiLeelaRam  [ooos@mSecton o e Division |CEERIPilani AR Fiahs Roan et | oo Gt 8y e sty (20 |
Officer Panchariya Panchariya
N Sulochama | Assistant Section | — - N Bhavandra  |Dr Poonam Chand |Nir Bhavandra |Dr. Poonam Chand
s lOfficer Mo GESLEEG S BRC0 tr B gl | o
- Mr Gitendra Kumar Section Officer = 3 _ |Dr. Poonam Chand Dr. Poonam Chand
1445 ik (Faa) Finance Division CEERI Pilani |Mr. Balu Ram Saim [Panchariya Mr. Balu Ram Saini P
= Sy e e T

User Management Dashboard

Leave & Tour Management System- Admin and User Management Module Panel Ver 1.0
Mr. Mahendra Singh-Administrative Officer Help

Logout(Admin)

Create New User
eMail-SMS for OTP
Activate/Deactivate Login
Reset Password

Password Change

User Management

Select Division/Deptt ‘ Intelligent Systems v | Select User Type \ ADMIN v |
Select Employee Type ‘ Regular v | Enable SMS OTP []

Select Location | CEERI Pilani v| EnableeMail TP []

Select Employee ‘ Dr. Sanjay Singh v | User Code (Login D

N —

| Save ‘ ‘ Delete | | Cancel |
UserType UserCode UserName Mobile Email-ID
EMPLOYEE EMP1553 Dr. Sanjay Singh 7727011733 (11 suthar@reil.co.in

UIRURELY Rajasthan Electronics & Instruments Limited
|M|EIEI:“-|_—I (A Government of India Enterprise)
(An ISO 9001 & ISO 14001 - "Mini Ratna'" Central Public Sector Enterprise)

T 2, Kanakpura Industrial Area, Sirsi Road, Jaipur-302 034 (Raj.) India
Tel: +91-141-2888400 (212), 7727011733 E-mail: reilit@reiljp.com Website: www.reiljp.com

The above specifications are subject to change without prior notice in order to provide you the best available and acquired for continual improvement




